STUDENT REGULATIONS
These rules apply to student’s conduct, not academic performance. The rules pertaining to student’s failure to maintain a minimum academic performance are enumerated under ACADEMICS.

These rules apply to student’s conduct on and off campus, in classrooms or any other venue or events related to the school. The activities of the student council, student clubs, athletic teams and other student organizations registered with the school fall into this category. 

Kent is committed to developing its young students into responsible citizens of tomorrow. Kent expects its students to learn and its faculty to teach the value of living with community rules as responsible citizens.

1.
Definitions
Discipline/Detention means all forms of corrective action or punishment other than suspension and expulsion. It includes exclusion of a student from a class or activity conducted by or on behalf of the school, for a period of time not exceeding the immediate class or activity. It also includes commitment to the Help Club, an after school detention, for the middle school and the high school students. The Help Club meets from 2:40 p.m. to 3:40 p.m. During a discipline/ detention period, the student shall remain under the supervision of a school employee. The Administration Committee determines how the time during the Help Club is to be spent to maximize its rehabilitative effectiveness on the infracting students, e.g. hand copying the relevant contents of the Student Rules. The Help Club time is not to be used by the students to do homework or to idle away time.

Suspension means a denial of attendance, other than a discipline/detention defined above, at any subject or class, or any combination thereof, for a stated period of time. The school may elect to suspend a student “in school.” In such cases, the student shall be placed in a semi-private space that can be observed by staff. Suspension may also include a denial of admission to or entry upon the school premises. Administration Committee determines how the time during Suspension is to be spent to maximize its rehabilitative effectiveness on the infracting student. Zero credit will be given to the assignments and assessments missed during suspension. Students who are suspended may be required to sign a behavior contract in order to return to school.

Expulsion means a denial of attendance at Kent. 

Exceptional Misconduct means misconduct other than absenteeism that is so serious in nature or repetitiveness that it disrupts the operation of the school warranting an immediate suspension or expulsion. 

2.
Disciplinary Procedure
Students are subject to the disciplinary authority of the school faculty or administrator while at school or school-related events, on or off-campus. The activities of the Student Council and various Student Clubs are considered as school-related events.

Any faculty member or administrator who observes a student behavior that may warrant any of the above referred disciplinary measures must file a written report thereon to the Administration Committee. The Administration Committee shall notify the student’s parents of such infractions.

Regular Infractions 
Regular Infractions defined below are dealt with by the teacher. The teacher may verbally reprimand the student or require the student to attend the Help Club. The teacher shall keep a written record of all Regular Infractions of all students at all times. When a student commits 7th and 10th Regular Infraction within any given quarter, the teacher shall immediately notify the Administration Committee in writing.
Seventh detentions in any given quarter will automatically result in one suspension--the seventh detention event will be punished not by a detention but a suspension.

Ten detentions in any given quarter may result in immediate suspension or expulsion.

Major Infractions 
Major Infractions defined below must be reported to the Administration Committee. 

Exceptional Misconduct

Exceptional Misconduct defined below must be reported to the Administration Committee. 

Exceptional Misconduct may result in immediate suspension or expulsion.

Administration Committee will investigate all reported infractions and report to the Board with a recommendation on suspensions or expulsions. In so doing the Administration Committee may consider the repetitive pattern of such infractions as well as the gravity of the same. The Administration Committee shall notify the parents in writing of the Board’s decision to impose suspension or expulsion. 

If the parents are dissatisfied with the Administration Committee’s notice of suspension or expulsion, they are encouraged to discuss the matter with the chairperson of the Administration Committee. If the chairperson deems it warranted, he or she may reconvene the Administration Committee to revisit the issue and file a 2nd report to the Board with a recommended course of action. The decision by the Board after the 2nd deliberation will be final.

Disciplinary authority shall be exercised with fairness and every effort shall be made to resolve the issue through earnest discussion with the student and his parents/guardian. Punishing a student is not the primary mission of the school; helping to correct the behavior of the student is. 

3.  
Rules & Infractions

Academic Dishonesty

Kent expects all students to conduct themselves with utmost academic integrity at all times. Academic dishonesty includes, but not limited to, the following:

· Plagiarism

· Copying other student’s homework

· Allowing one’s homework to be copied

· Cheating in tests

· Taking credit for work done by someone else

· Fabricating data

· Disclosing the questions in a quiz or test to others who have not yet taken them

General Infractions

· Having items in class other than class materials. (MP3, hand phone, make-up, etc.)

· Running in the hallways
· Making excessively loud noise in the classrooms or hallways
· Public display of affection.

· Breaking the dress code

· Tardiness and unexcused absence
· Lack of preparation for class (e.g. missing textbooks, notebooks, etc.)
· Littering
· Spitting
· Not speaking English in the classroom.

· Chewing gum in class.
· Exiting classroom without a hall pass during class hours.

· Other disciplinary issues in the classrooms or hallways
Major Infractions

· Use of inappropriate language including, but not limited to, profanity, racial slurs and sexually discriminatory remarks, in any oral, written or internet communication, on or off campus

· Insult or abuse

· Insubordination to reasonable requests by any faculty or staff members

· Disrespect towards any teacher or staff member
· Misbehavior in class detrimental to the learning environment

· Profanity or racial slurs as judged so by the  teacher
· Marking on walls, desks or posters or announcements judged as vandalistic

· Possession of tobacco or flammable objects such as lighters.

· Use of tobacco (smoking or oral), intoxicating alcoholic beverages or impermissible drugs

· Unexcused absence

· Violation of bus rules
· Major Academic dishonesty described above under Academic Honesty
Exceptional Misconduct

· Insult or abuse to any teacher or staff member

· Fighting

· Hazing

· Bullying

· Aggressive or reckless behavior

· Sexual harassment

· Gambling

· Stealing

· Destruction of school or personal property

· Possession of weapons (real or toy) 
· Possession or use of alcohol, narcotics or other illegal drugs
· Other behavior that may be punishable under Korean law
Dress Code & Grooming

Proper attire and appearance are important and integral parts of the student life at Kent. Kent requires all students to adhere to the following dress code.

1. Shirts and blouses will cover the body to the belt line when arms are extended parallel to the ground when standing straight. This will allow for free movement of the clothing and will overlap the trousers or skirt belt line when standing erect.

2. Shirts and blouses will be modest at all times. They will not be cut as to show the armpits or chest or contain words that are not in good taste.  They’ll also cover any tattoos from showing.
3. Female hemlines or slits in dresses or skirts will not be shorter than two [2] inches above the knee caps.

4. Baggy pants and gym c1othes will not be allowed. All male students’ trousers will be “fitted" to the correct size and belted at the waist.

5. No shower shoes, flip-flops or slippers with toe designation will be allowed.

6. All male students will wear socks.

7. Male students will not wear any earrings.

8. Any jewelry or clothing depicting alcohol, tobacco or vulgar symbols will not be allowed on school property.

9. Body piercing jewelry is not allowed on any part of the body.

10. Female students will not have more than one earring attached to the ear lobe and the size will not be excessive as to distract other students.

11. Sunglasses, hats/caps or hoods will not be worn in class.

12. Students in the grades of K through grade 8 will wear the school uniform year round, except on Friday. If the temperature falls below the safe standards, the student may wear an outer garment over the uniform.

13. Hoods of sweat shirts, coats and sweaters may not be worn in class.

14. Leggings are not to be worn as outer garments that are tight fitting except during gym c1asses.

15. Shirts, sweaters, coats and other outer clothing that display offensive language or pictures are not to be worn.

Sports Participation

Students participating in high school sports must maintain a "C” average. Students who fail to maintain a “C” average during the quarter before the season starts will not be allowed to participate. If an individual falls below a “C” grade in any subject after practice starts, the student will be allowed to practice, but must improve his/her grade in order to participate with the team.

Bus Rules

· Always follow the instructions of the driver.

· No food, drinks or smoke is allowed on the busses.

· Remain quiet, seated and buckled up while the bus is in motion.

· Throwing objects in or out of the bus is strictly prohibited.

· No writing on seats or the bus.

· Sit in your assigned seat.

· For changing bus routes at anytime, the student must have a permission note from the parent/guardian, and obtain a boarding pass from the administration office.

Violation of any rule will result in disciplinary action as a major infraction. For repeat offenders, bus transportation may be suspended or revoked.

Student Drivers

Students are not allowed to drive any type of motor vehicles (cars, motorcycles or trucks) to and from school regardless of having a valid driver's license. If a student chooses not to ride the school bus, the student may use public transportation or other private modes of transportation.

Telephone Use

Cellular phones must be turned off during  the class. Operation of a cellular phone in the school building during class time is not allowed. 

Student Council

The Student Council is an important learning place for young students to practice democratic ideals and processes. On the other hand, Kent recognizes its duty to teach the civic responsibility in practicing the democratic ideals and processes. As such, Kent does not recognize the Student Council as an organization independent of the school; Kent will supervise and monitor the formation and operation of the Student Council.

The Education Committee assigns minimum of one teacher to serve as the supervising teacher for the Student Council. The supervising teacher’s responsibility is to ensure that the students learn and practice the democratic ideals and processes responsibly.

The Student Council’s financial activities must be responsible, open and accountable. Kent has established a bank account for the Student Council. The treasurer of the Student Council will maintain the check card under the approval and supervision of the Administration Committee and the Administration office will keep the bankbook. 

The Student Council is to maintain its accounting book, keep all records and receipts, and reconcile them with the bank record held by the administration office at the end of each month.
The Administration Committee may audit the Student Council’s account from time to time.
Any student with 12 or more detentions or 1 or more suspensions during the twelve months period immediately preceding the annual election of officers of the Student Council are ineligible to be a candidate for such offices. Any student with any Exceptional Misconduct on the record is automatically ineligible to serve as any officer of the Student Council. If a student is a Student Council officer at the time of an Exceptional Misconduct, he or she automatically forfeits his or her office.

Other Student Organized Clubs, Events and Fund Raisers

All student organizations must be registered with the Administration committee and approved by the Board. 

If students plan an event or a fund raiser, the organizers  including  but not limited to the student council and other student organizations or groups, must submit a detailed proposal to the administration office at lease 2 months prior to the planned event. 

The Administration Committee and the Education committee shall report such proposal to the Board with their respective recommendations. 

The Board then shall determine whether the proposed event is to be approved or not, taking into consideration such issues as the examination schedules and propriety of the proposed event.

Any student clubs and events that involve fundraising are subject to the same financial accounting procedure as discussed above under Student Council.

Tardiness and Absence without Excuse

Three incidents of tardiness will be considered as one unexcused absence.
Three absences without excuse will automatically result in one in-school suspension.

ATTENDANCE

In order for the student to obtain academic credits and grades, a student cannot miss more than 10% of instructional days, either as excused or as unexcused absences during any term. 

Attendance and Punctuality:

Absences may be excused, if the Administrative office has been notified prior to class. If the school hasn’t been notified of impending absence of student, the school will call the parents to verify after attendance has been checked by the teachers during the day. The absence will be recorded as unexcused until proper document is brought to the office.

Students are expected to be in their seats with the necessary class materials when the class bell sounds. If the student is not in their seat, the student will be marked late and must obtain a “late slip” from the Administrative office. Students who are late are subject to disciplinary action.

If a student is absent because of sickness, the following steps should be followed:

1. Any student who is absent because of illness should notify the administration office immediately.

2. Upon returning to school after an absence, the student will bring a written excuse signed by the parent to the administration office.  The office will give the student a class admission slip for the teacher. The student will make arrangements with the teacher to make up their missed work. It is the student’s responsibility to make up work in accordance with the time frame developed by the teacher.  
The following procedure will be used for receiving permission to miss class for appointments that cannot be made except during class time:

1. The student or parent will notify the administration office prior to the intended absence.

2. The student will make arrangements with the teachers for handling assignments during the time of absence.

3. Upon returning from the absence, the student must meet with the teachers to develop a schedule to complete the missed work, if required.

Unexcused Absence:

Unexcused Absence is an absence in which no prior approval was given, such as skipping class, a medical appointment or any type of absence, which causes a student to miss class without prior notification. The teacher will record the absence in the daily attendance record and the student will receive no credit for class work that day. The student may receive disciplinary action in accordance with school rules. 

Excused Absence:

Excused Absence may be obtained from the Administration office prior to the scheduled absence or after the absence. Approval will be based on a case-by-case basis, and will cover such items as sickness and family situations.

Since many of our students are from foreign counties, sometimes national holidays and travel interfere with the school schedule. Parents and students should check the school calendar and try to schedule trips when classes are not scheduled. We understand that the school calendar cannot always be followed. When the student does miss class, the student is required to make up the work upon returning to class. It is the students’ responsibility to arrange the make up schedule with the teacher.

Evaluation:

Examinations, tests, and quizzes are important parts of a student’s education. The school maintains a calendar, which allows for no more than three examinations per day. The school attempts to schedule as few tests as possible per day. Quizzes (test requiring less than 15 minutes of class time) do not fall under this rule. If a student misses an examination or quiz due to an unexcused absence, the student will receive a zero grade. If the student is absent due to an excused absence, the student is responsible to make arrangements with the teacher to take the examination (test) or quiz on the first day of returning to school, but not during normal class schedule.

Homework:

Homework is important because it allows the student to practice what they have learned in class as well as allowing the student to work at their own pace and  develops responsibility and self-discipline. Homework must have a purpose that is related to class work. Students should use homework time to review class work and update class materials in order not to cramp everything prior to a test. Students are responsible to make up homework assignments for class absences. 

Parents may call the school to obtain their child’s homework assignments. Each teacher will assign homework as a percent of the overall semester grade. The value will depend upon the course. 
Cheating:

Any student found to be cheating on any exam/test will receive an automatic [0] zero.  Cheating on a semester or final exam will result in a failure of that course and he/she will receive no credit. When cheating is suspected, a student may be required to retake the exam in order to verify that grade. Any student found to be cheating will also be subject to disciplinary action by either Education Committee or Administration Committee.
Out of school testing:

Any student that has either the SAT or TOEFL Examination scheduled for downtown, must show their registration form on the day that you received your testing confirmation date to the Administration office and to your teachers. 

Progress/Report Cards:

Report cards are mailed to the parents after the first [1st] and second [2nd] semester as well as the progress reports are mailed after the first [1st] and third [3rd] quarters. The report card will reflect the official grades of the school records. The report card will contain the course grade and comments of the teacher, if comments are necessary. Progress reports will indicate the weakness or strengths of the student for each course. Based on these reports, individual parent/teacher conferences can be scheduled.

Parent / Teacher Conference:

Parent / Teacher conferences are a vital part of the educational process. One-on-one regular Parent-Teacher Conference will be held every semester to allow all parents to discuss their child’s progress with the school faculty. The Principal, the Assistant principal and teacher will arrange a meeting with parents whenever the need arises. Parents can call the school office for an appointment at any time. Communications between the parent and school is an important tool in the educational process. Non-regular scheduled parent teacher meetings will be scheduled after class hours, as the teachers must be in the classroom when the classes are in session.

Summer School:

A summer session is offered for all grade levels after the spring semester. Mathematics, English and selected courses are offered. These courses are for the purpose of reinforcing education. Students may enroll for the program during the spring semester.   

Student Withdrawals:

If a student withdraws from school before the end of a semester, the parent should notify the school office at least seven days in advance. Students must return all books, clean their lockers and pay for lost or damage books, locker keys or other school material before any records can be released. The student will receive the grades determined by the teacher, Assistant principal and principal.
Records for Withdrawing Students:

Request for a student records when withdrawing must be made to the school administration office five days prior to departure. Report cards will not be released prior to the end of the reporting period. Students departing early may have their records if adequate notice has been given, and all course requirements have been met. Transcripts are normally sent directly to the gaining school or university. In some cases the transcript may be given to the parents. Students requiring application processing for another school must provide a ten-day notice to the administration office. 
Student Illness:

If a student becomes ill or injured, the student will be sent to the office to determine the necessary course of action. If the illness or injury is determined to require medical attention, the parents will be notified. If a student has an illness that is considered to be contagious, the student will not be allowed to attend school until a medical release from the doctor/hospital is received.

School Closure:

In the event of inclement weather or an unforeseen emergency that causes the school to be closed, the student’s home will be called after 06:00 A.M., usually by the bus driver.   If a call is not received and the weather conditions are bad, the student should not attempt to come to school.  The student will be granted an excused absence due to weather.

Staying After School:

Students may remain after school for additional instruction or other activities when supervised by a faculty member. KKFS encourages students and faculty relationships for academic and professional growth. When students stay after school, transportation problems may require the student to take public transportation. Elementary students’ parents will be notified of any change in students’ departure time from school.


Text Books:

Free textbooks are provided for student to use. The books are the property of the school. If books are damaged beyond normal use or lost, the student is required to pay the price of the book. The student is responsible for the care of their books and returning the books to the school office for inspection and to turn in when the books are no longer required. All books must be covered. A book deposit is required at the time of enrollment.

Lockers:

Each student, 6th~12th grades, will be assigned a locker. It is the student’s responsibility to safeguard the key and keep the locker neat and clean. The student will be required to have the assigned locker inspected by the school staff for neatness and cleanness at various times during the semester. The student is required to pay for lost keys or damage to the locker.

Students Class Room Supplies:

Students are required to provide individual supplies such as pens, paper, and materials for classes (i.e. art class: pencils, crayons, paintbrushes and watercolors). KKFS will provide general supplies. 

Computer Use:

All KKFS computers and computer related items are school property. KKFS reserves the right to monitor all computers and instruct their use.

The following policy applies to all KKFS computer equipment and users:

1. Students may not alter desktop settings.

2. Students may not download any file from the Internet without the teacher’s approval.

3. Students must work at their assigned computer.

4. Food or drink is not allowed in the computer lab.

5. KKFS computers are to be used only for school and educational purposes.

6. Personal program may not be loaded on to KKFS computers.

Fire Drill:

The signal for an actual fire or fire drill is the fire alarm from the school signal system. Students should move quickly out of the room to the assembly area designated by the fire evacuation plan in each room under the direction of the class teacher. Teachers will turn off all electrical switches and close windows and doors. Teachers will stay with their students at all times. Students will return to their classrooms when the “all clear” is sounded. Fire drills will be held at least once a semester.

Visitors:

Visitors will not be allowed to see a student during the class day unless the visitor receives permission from the school office. If a student has a special circumstance that requires a visitor to accompany them for all or part of the day, permission must be obtained at least one-day prior. Parents and graduates are welcome at anytime, but must check in first with the office.
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